§3560.261

(3) A copy of the project-based rental
assistance agreement to be signed by
the borrower and the provider of the
rental assistance.

(d) Rental subsidy agreement. The bor-
rower and the provider of rental sub-
sidies from sources other than the
Agency must execute a rental subsidy
agreement and submit a copy of the
agreement to the Agency. At a min-
imum, the rental subsidy agreement
between the borrower and the source of
the rental subsidy must include the fol-
lowing provisions:

(1) A description of how the subsidy
will be paid. The rental subsidy pay-
ments may be paid directly to the ten-
ants, to the borrower on behalf of the
tenants, or deposited to a separate ac-
count established for the subsidy. The
tenants must be advised of the amount
and source of the subsidy through the
lease or a supplement to the lease.

(2) The life of a project-based rental
subsidy agreement with a non-Agency
source must be similar to existing or
current Agency rental assistance fund-
ing levels and sufficient funds must be
set aside to assure availability of the
rental subsidy for this term. The meth-
od of supplying the funds must be
clearly established.

§3560.261 Improperly advanced rental
assistance.

Improperly advanced RHS rental as-
sistance resulting from tenant or bor-
rower error or fraud constitutes unau-
thorized assistance and the provisions
of subpart O of this part apply.

§§ 3560.262-3560.299 [Reserved]

§3560.300 OMB control number.

The information collection require-
ments contained in this regulation
have been approved by the Office of
Management and Budget (OMB) and
have been assigned OMB control num-
ber 0575-0189. Public reporting burden
for this collection of information is es-
timated to vary from 15 minutes to 18
hours per response, including time for
reviewing instructions, searching exist-
ing data sources, gathering and main-
taining the data needed, and com-
pleting and reviewing the collection of
information. A person is not required
to respond to a collection of informa-
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tion unless it displays a currently valid
OMB control number.

Subpart G—Financial
Management

§3560.301 General.

This subpart contains requirements
for the financial management of Agen-
cy-financed multi-family housing
(MFH) projects, including accounts,
budgets, reports, and engagements. Fi-
nancial management systems and pro-
cedures must cover all housing oper-
ations and provide adequate docu-
mentation to ensure that program ob-
jectives are met.

§3560.302 Accounting, bookkeeping,
budgeting, and financial manage-
ment systems.

(a) General. Borrowers must establish
the accounting, bookkeeping, budg-
eting and financial management proce-
dures necessary to conduct housing
project operations in a financially safe
and sound manner. Borrowers must
maintain records in a manner suitable
for an engagement and must be able to
report accurate operational results to
the Agency from these accounts and
records.

(b) Acceptable methods of accounting.
(1) Borrowers may use a cash, accrual,
or modified accrual method of account-
ing, bookkeeping, and budget prepara-
tions as long as the method is con-
sistent with the statements required
by the engagement in accordance with
the standards identified in §3560.308.

(2) Borrowers must describe their ac-
counting, bookkeeping, budget prepa-
ration, and financial reporting proce-
dures, including Agency-approved en-
gagements, in their management plan.

(3) Borrowers must notify the Agency
of any changes in their accounting,
bookkeeping, budget preparation, and
financial management reporting sys-
tems through a revision of their man-
agement plan.

(c) Account requirements. (1) As used
in this paragraph, the term account is
used interchangeably to mean a book-
keeping account (ledger) or a bank ac-
count.

(2) At a minimum, borrowers must
maintain the accounts required by
their loan agreement or resolution.
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